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Navigation and Menus

Primary Menu: To navigate around the system use the main navigation drop-down menu which
can be found to the top left of every screen. All major modules can be reached through this menu:

*‘ My Bookmarks Iy

2 Getting Started
< My Bookmarks
- |4k My Alerts

|{# Dashboards

Vi Briefing Books
> Balanced Scorecards
7 Strategic Initiatives
i Documents

T3 Reports

4, Administration

Ounread lerts | Search

 Administrator Message
Welcome to your Intrafocus QuickScore Evaluation system
(Please note, although QuickScore will work with all browsers, it has been optimised for Firefox and Chrome)

Be sure to download our free white paper

the Consulting section of the Intrafocus website.
To get started with your trial

« click on "My Bookmarks' at the top-left of this screen,

« select 'Balanced Scorecards' where you will find a sample scorecard.

« Lok at the descriptions in the Perspective, Objectives and Performance Measures for more useful information.

« Go to the Intrafocus trial Quick Start documentation to guide you through building your first scorecard

And don't forget, a full set of training videos can be found in the Training section of the Intrafocus website, good luck with your trial, we hope you enjoy the experience.

Sub Menu: Some of the menu items have sub-menus, for example Balanced Scorecards:

@ Balanced Scorecards -

Qverview ~ W January 2013 ~

| Newlser | LogOff

0 unread dlerts |

Organizations

( expand all | collapse all)

Navigation
Executive View
| Overview
Performance Measure Repu%
Notes

= [O Intrafocus Sample Scorecard (view this first) ]

Analysis f

+ @ flpha Lid

* O Beta & Co (right dick to edit)

+| @ Delta Ltd (right-ciick to edit/add)
- @ Innovantage HQ

+ @ sigma Ltd (right click to edit)

+ @ Zetaltd

* O Projectgroup Srl

Tasks
Related Items
T Projects greater than £250k in value
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*| A\ Customer
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+| A\ Learning & Growth

The default view for the sub-menu is Overview which provides an overview and detail of the item

you are looking at as well as the opportunity to add metric data, create notes, add related items
and view historical information.

Experiment with the other views to see how you can look at the data within the system, assuming

you have added data to the system. If you have not, the take a look at our Live Preview which can
be found here: Live Preview.



http://www.intrafocus.com/software/preview/
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Date Menu: To the right of the main menu and sub-menu you will find the Date menu (available in
most views). Data can be viewed according to the calendars set during set-up. The default
calendars are Monthly, Quarterly and Yearly. You can set up any date structure you wish. (to see
how, go to the Administration > Calendars section of this tutorial). Once set, you can view using
your calendar as shown below:
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1 January 2013 ~

D Monthly [=]| 4| January 2013 [E|> [0 |

@ Balanced Scorecards - Overview -

Drganizations | 0 Intrafocus Sample Scorecard (i

{ expand all | collapse all) ( expand all | collapse all}
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+| @ DeltaLtd (right-click to editfadd) (2) Projects greater than £250k in value
+ @ Innovantage HQ | E) 2 Net operating profit |
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Additional Menus: to the top right of the screen you will notice there are three further menu
items. The Alerts notice which will tell you how many alerts you have and take you directly to the
alerts inbox. The Search box which allows you to search the entire system using any search string
and the logoff button allowing you to log out of the system:

(IR ey | Scach | CliveKeyte | Log OFf
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Welcome to your Intrafocus QuickScore Evaluation system

(Please note, although Quickscore will work with all browisers, it has been optimised for Firefox and Chrome)

Be sure to download our free white paper i i from the Consulting section of the Intrafocus website.
To get started with your trial:

« dlick on "My Bookmarks' at the top-left of this screen,

« select 'Balanced Scorecards' where you will find a sample scorecard.

« Look at the descriptions in the Perspective, Objectives and Performance Measures for more useful information.
« Go to the Intrafocus trial Quick Start documentation to guide you through building your first scorecard




